Protocol for Students and work experience placements and volunteers

The following bullets must be adhered to at all times:
· Students, Work Experience placements and Volunteers are not to engage in intimate care routines with the pupils under any circumstances. This applies to all placements. 
· All students, Work Experience placements and Volunteers must be within sight of a permanent member of staff at all times. 

· Students, Work Experience placements and Volunteers must not be treated as a member of staff under any circumstances. 

· Students, Work Experience placements and Volunteers must not work 1:1 with a pupil in an enclosed area, for example in a room with the door shut with no obvious means of seeing into the room (such as a pane of glass in the door). Their interaction with the pupils must be supervised at all times. 
· Students, Work Experience placements and Volunteers must not be involved in any manual handling routines, including hoisting. However, they may observe and, where appropriate under the correct guidance and supervision from trained members of staff, may assist. 
· Students, Work Experience placements and Volunteers must not engage in planned restrictive physical interventions with pupils. 

· Students, Work Experience placements and Volunteers must be made aware of behaviour management strategies and Behaviour Management Plans where relevant to the placement. 
· Students, Work Experience placements and Volunteers will receive an introductory pack consisting of a leaflet/pamphlet, this protocol and a school prospectus. Their placement provider, namely the class they are allocated to, will take the lead as appropriate in familiarising them with the working environment. 
· Two references for Volunteers will be sought prior to them starting work at the school. 
· All Students, Work Experience placements and Volunteers must wear a visitors’ badge that is visible at all times. 
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